UBND HUYEN DI LINH CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Poc lap - Tu do - Hanh phiic
Sb: 05/HD-PGDDT Di Linh, ngay 11 thang 9 ndm 2019
HUONG DAN

T6 chirc Hoi nghi can bd, cong chire, vién chire va
H6i nghi nguoi lao dong, nam hoc 2019-2020

Can ctr cong van sb 1548/SGDPT-CHN ngay 19/8/2019 cua S¢ Gido duyc
bao tao va Cong doan Nganh Gido duc Lam Pong vé viéc thuc hién dan chu co
so va to chirc Ho1 nghi CBCCVC va H©~i nghi NLD nam hoc 2019 - 2020. Phong
Giao duc va bao tao Di Linh huéong dan céac truong MN, MG, TH, TH-THCS,
THCS trong huyé¢n t6 chirc Hoi nghi can b, cong chure, vién chirc va Hoi nghi
nguoi lao dong ndm hoc 2019-2020 nhu sau:

I. T6 chirc Hoi nghi can b, cong chirc, vién chirc

1. Nguyén tiic, hinh thirc t6 chirc

1.1 Nguyén tic to chirc

- Hoi nghi CBCCVC 14 hinh thirc dan chu tryc tiép d¢ CBCCVC tham gia
quan ly, xay dung co quan, don vi trong sach, virng manh.

- Hoi nghi dugc t6 chirc dan chi, thiét thyc, bao dam céc ndi dung quy dinh
tai Bicu 5 Nghi dinh s6 04/2015/ND-CP.

- Hoi nghi dugc t0 chirc hop 16 khi: C6 it nhat 2/3 CBCCVC (bao gom cé dai
biéu la nguoi lao dong lam viée theo hop dong lao dong quy dinh tai Nghi dinh
68/2000/ND-CP ngay 17/11/2000 cua Chinh phu “V¢é thuc hién ché d6 hop dong
mot sO loai cong viéc trong co quan hanh chinh Nha nudc, don vi sy nghi¢p) co
mat dy hoi nghi.

- Nghi quyét, quyét dinh cua hoi nghi duoc thong qua khi ¢ trén 50% sb
nguoi du hoi nghi tan thanh va ndi1 dung khong trai véi quy dinh ctua phép luat.

1.2 Thoi gian to chirc

Cac tru’?‘ng cong laflp MN, MG, TH, TH-THCS, THCS to chirc Ho1i nghi
CBCCVC moi ndm mdt 1an vao dau nam hoc méi.(theo lich phan cong cua Phong
GD&DT).

2. Thanh phin tham du: Toan thé¢ CBCCVC, ngudi lao dong trong don vi.

3. Chuin bi té chirc Hoi nghi

3.1 Hop tru b1

- Hiéu truong tri¢u tap hop tru bi dé théng nhét chu truong, thong qua ké
hoach, muc tiéu, ngi dung Hoi nghi.

Thanh phén dyu hop gom: Hiéu truéng, Phé higu trudng, Bi thu cép iy, Chu
tich Cong doan, Bi thu Chi doan, Tong phu trach Doi, To trudng chuyén mon.

- Hiéu truong chuin bi cac vin ban, b4o céo sau:



B4o cdo kiém diém viéc thuc hién cac nghi quyét, chu truong cua Dang,
chinh sach, phap luat ctia Nha nudce 6 lién quan dén chirc nang, nhiém vu cua co
quan, don vi; bao cao kiém diém viéc thyc hién nghi quyét Hoi nghi ndm trudc va
nhimg quy dinh vé thuc hién dan chu trong hoat dong cua co quan, don vi; danh
gia, tong két va kiém diém trach nhiém cia thi trudng co quan, don vi trong viée
thuc hién ké hoach cong tac nam hoc 2018-2019.

- Ban chap hanh Cong doan chuén bi vian ban, bao céo sau:

B4o céo tong lgét phong trao thi dua; ndéi dung xét khen thuéng nam hoc
2018-2019 va du kién ndi dung phong trao thi dua nam hoc 2019-2020; du thao
ban giao udc thi dua; bdo cao hoat dong cua Ban Thanh tra nhan dan va chuong
triph cong téc,‘hoat d@ng cﬁe} Ban Thanh tra nhan dan nam hoc 2019-2020; du
kién nhan sy bau hodc bau bo sung thanh vién Ban Thanh tra nhan dan theo quy
dinh cta phap luat (néu co).

- Ngoai cac van ban, bao cdo néu trén, Hiéu truong théng nhat vai Cong
dpén corsé’ quyét dinh cac noi1 dung cong khai tai Ho1 pghi hoép nhirng noi dung
lay ¥ kién CBCCVC tai Ho1 nghi theo quy dinh tai Bi¢u 7, Diéu 9 Nghi dinh so
04/2015/ND-CP.

3.2 T6 chirc léy v kién can bo chu chot va triéu tap HO1 nghi

- No1 dung léy v kién: Dy thao cac vin ban, bao cdo néu tai muc 3.1.

- Thanh phan lay y kién 1a dai dién ciia clp t6 chirc Hoi nghi, gdm: Bi thu
th b0, Hiéu truong, pho hi¢u truéng, TO trudng chuyén mon, Bi thu chi doan,
tong phu trach Doi.

- Hiéu truong phdi hop voi Cong doan co so tong hop, tiép thu y kién va
hoan chinh du thao cac van ban, bao cao.

3.3 Tién hanh Hoi nghi tai cac To thudc co quan, don vi

Té truong thudc co quan, don vi chu tri phbi hop véi t6 truong T6 Cong
doan t6 chic Hoi nghi tai To dé tong két, danh gia két qua thuc hién nhiém vu
trong nam hoc, phwong hudng nhiém vu nam tiép theo; viéc trién khai nhiing quy
dinh vé thuc hién dan chu tai To; thao luan, dong gop v kién ddi v&i du thao cac
van ban, bao cao dugc guri xin y kién; binh xét khen thudng; kién nghi, dé xuat.

3.4 Hi¢u truong, Chu tich cong doan co quan, don vi can cir két qua lay y

kién Hoi nghi tai cac To thude co quan, don vi dé tong hop y kién, hoan chinh cac
van ban, bao cao dua ra HO1 nghi cia co quan, don vi.

4. T6 chirc Hoi nghi

4.1 Poan chu tich va thu ky

- Poan chi tich gdm: Hi¢u truong, Chu tich cong doan, Bi thu cép‘ uy co
quan, don vi (Truong hop Bi thu cap uy la thu truong don vi thi cir thém mét dong chi
doan vién Cong doan ti€u biéu ctia don vi).

- Thu ky Ho1 nghi do Poan Chu tich cur va phan cong thyc hi¢n nhiém vu.

4.2 No1 dung Ho1 nghi

- Hi€u trudng, Chu tich cong doan co quan, don vi trinh bay cac van ban,
béo céo theo phan cong.



‘ —,Cém ,b(f), cong ghli:c, vién chirc dy HO1 nghi thdo ludn cac van ban, bado céo;
dé xuat, kién nghi (n€u co).
- Hiéu truong, Chu tich Cong doan giai dap thic mic, kién nghi coa
CBCCVC ddi v6i cac nodi dung thudc tham quyén.

- Truong Ban Thanh tra nhan dan trinh bay bao cao hoat dong cua Ban
Thanh tra nhan dan trong ndm va chuong trinh cong tac nam ti€p theo.

- Bau méi hodc kién toan Ban Thanh tra nhan dan (néu cd).

- Thong qua Quy ché (hoic nhimg diéu stra d6i) trong Quy ché chi tiéu noi
bd cua co quan, don vi (n€u co).

- T6 churc khen thuong tap thé, c4 nhan cla co quan, don vi ¢6 thanh tich
trong cong tac.

- Phat dong phong trao thi dua, ky két giao u6c thi dua gitta thu truéng co
quan, don vi véi td chitc Cong doan.

- Hoi nghi biéu quyét, thong qua cac chi truong, giai phap chinh va cac chi
ti€éu quan trong cua ndm hoc. ’

- Thu ky thong qua dy thdo nghi quyét cua Hoi nghi.

-Bé mac Ho1 nghi.

4.3 Kinh phi t6 chirc Hoi nghi dugc bd tri tir ngudn kinh phi hoat dong
thuong xuyén cua co quan, don vi.

5. To chirc thure hién nghi quyét Hoi nghi

5.1 Thu truong co quan, don vi phéi hop véi Cong doan cung cap pho bién,

hudng dan, don ddc, t6 chirc trién khai thuc hién nghi quyét hoi nghi; theo ddi, dé
xuat xir 1y kip thoi nhitng phat sinh trong qua trinh to chirc thyc hién.

5.2 Dinh ky 6 thang mot lan, thu truong co quan, don vi phdi hop cong doan
co quan, don vi t6 chirc kiém tra, ddnh gia két qua thyc hién nghi quyét hoi nghi;
thong bao két qua kiém tra, ddnh gia dén toan thé CBCCVC trong co quan, don
V1.

II. T6 chirc Hi nghi ngudi lao dong

1. Céc truong ngoai cong lap t6 chirc Hoi nghi nguoi lao dong thuc hiér}
theo quy dinh tai Nghi dinh 149/2018/ND-CP ngay 07/1 1/2018 cua Chinh phu V@
viéc quy dinh chi tiét khoan 3, di€u 63 ctia B Luat lao dong vé thyc hién quy che
dan chu ¢ co sé tai noi lam viéc.

2. Thanh phan, quy trinh nhu t6 chirc hoi nghi CBCCVC.

3. Céc truong ngoai cong 1ap t6 chirc Hoi nghi ngudi lao dong mdi nam mot
lan vao dau nam hoc méi. (cac truong chu dong thoi gian t6 chire, xong trudc
ngay 30/9/2019).

II1. T6 chirc va hoat dong ciia Ban Thanh tra nhian din

1. Cong doan cac co quan, don vi c¢6 trach nhiém kién toan to chirc va chi
dao hoat dong cua Ban Thanh~tra nhan dan theovquy dinh tai Luat Thanh tra nam
2010 va cac van ban hudéng dan hi¢n hanh. Chuan bi cong tac nhan sy gidi thi¢u,



t6 chirc bau Ban Thanh tra nhan dan tai héi nghi CBCCVC (nhiém ky ciia Ban
Thanh tra nhian dan la 02 nam).

2. Nang cao chat luong hoat dong ciia Ban Thanh tra nhan dén, thuc hién day
du chirc nang, nhiém vy dam bao thiét thuc, hiéu qua; cd ke hoach hoat dong cu
the, phu hop dé phat huy tot vai tro dai dién cho quyén 1gi cila CBNGNLD;

IV. Mt s6 chi tiéu nim hoc 2019-2020

1. Péi véi gido duc mam non: Huy dong tré trong do tudi ra 16p: 13%-15%
nha tré, 72-75%% tré trong do tudi mau gido, bé cham dat 97% trd 1én, bé khoe
ngoan dat 90% trd 1én, bé sach dat 100%, tré suy dinh dudng, thép co1 do 1 dudi
8% so voi dau nam.

Trong nim 2019 phan dau cic truong sau duoc cong nhdn trudng chuan
qudc gia mic d6 1: MG Lién Pam, MN Vanh Khuyén, MN Hoa Ninh, MG Tan
Lam.

2. Giao duc tiéu hoc:

Huy dong 100% tré em trong do tudi di hoc tiéu hoc, duy tri sy s6 dat 100%,
cubi nam hoc xép loai ning luc dat trén 99%, xép loai pham chat dat trén 99%,
hoan thanh chuong trinh 16p hoc dat 98,7% trd 1én, Hoan thanh chuong trinh tiéu
hoc 100%.

Trong nam 2019 phan dau cic truong sau duoc cong nhan trudong chuan
quéc gia mic ¢6 1: TH Tan Chau 2, TH Dinh Trang Hoa 3.

3. Giao duc trung hoc co sé:

- Huy ddng 100% hoc sinh hoan thanh chuong trinh tiéu hoc vao hoc 16p 6,
duy tri s§ s6 dat 99% trd 1én, hoc luc yéu kém khong qua 3.5%, tot nghiép THCS
dat 99% trd 1én.

- 100% cac trudng td chirc day hoc theo chu dé.

- 100% cac trudng to chirc t6t hoat dong rén k¥ ning song.

- Trong nam 2019 phan déu cac truong sau duoc cong nhan trudng chuin
qudc gia: THCS Tan Lam, THCS Gia Hiép, THCS Gung Ré, THCS Dinh Trang
Hoa 2.

4. Poi v6i giao duc thwong xuyén:

100% cac x4, thi trin cung cd vimg chéc két qua pho cap giao duc tiéu hoc,
phd cap gido duc THCS, pho cap gido duc mam non cho tré em 5 tudi.

Cung cb bén vitng két qua x6a mu chir. Ty 1& nguoi biét chir trong do tuoi tir
15 tro 18n trén 98%, trong do ty 18 nguoi biét chit trong d6 tudi tir 15 dén 35 duy
tri trén 99%.

100% co s& gido duc to chire hidu qua cac hoat dong x4y dung xa hoi hoc tap
tai don vi.

* Cac don vi xay dung cac chi tiéu phén d4u thyc hién nhiém vu nim hoc
2019-2020 phai cin cir vao két qua nam hoc 2018-2019, tinh hinh thuc té tai don
vi, huéng dan chuyén moén cua tirng bac hoc va ti€u chi thi dua dé phén dau dat
va vugt cac chi tiéu chung cta toan nganh.

V. Thyc hién dan chi co sé trong hoat dong ciia co quan, don vi truong
hoc



1. Tham gia xay dung va thwe hién Quy ché din chii trong hoat dong co
quan, don vi

Cian ctr Nghi dinh s6 04/2015/NDP-CP va Thong tu s 01/2016/TT-BNV,
cong doan co quan, don vi chu dong dé xuét voi thu trudng co quan, don vi thanh
1ap to bién soan xay dung quy ché dan chu. Ra soat, stra doi, bd sung hodc xay
dung méi Quy ché dan chu trong hoat dong cua co quan, don vi.

Trong qua trinh tham gia xay dung quy ché dan chu, Cong doan co quan,
don vi chu dong de xuét dua vao quy ché dan chu nhimg ndi dung cu thé hoéa quy
dinh phap luat vé trach nhiém cua tha truéong co quan, don vi va cda CBCCVC
trong vi¢c thuc hién dan chu trong hoat dong ndi bg cua co quan, don vi, gom:

- Nhitng viéc phai cong khai ¢ CBCCVC biét;

- Nhitng viéc CBCCVC tham gia y kién, thi truéng co quan quyét dinh;

- Nhitng viéc CBCCVC giam sat, kiém tra;

- Trach nhiém cua thu truong co quan, don vi va cua CBCCVC trong quan
hé va giai quyét cong viéc vdi cong dan, co quan, td chire ¢o6 lién quan;

- Quan h¢ gitra thu trudéng co quan, don vi v6i co quan cap trén va véi cac
doan thé, bd phan trong truong.

Cong doan co quan, don vi chu dong dé xuét, phdi hop voi thu truong co
quan, don vi to chtrc thuc hién va thuong xuyén kiém tra, giam sat viéc thuc hién
Quy ché dan chu trong hoat dong cua co quan, don vi; dinh ky hang nam tong
hop, danh gia, bdo cdo két qua Cong doan tham gia xay dung va thuc hién dan
chu trong hoat dong ctia co quan, don vi.

2. Chii trong thuc hién din chii ¢ mdt sé ndi dung sau

2.1 Cong doan cac don vi, trudng hoc tiép tuc phd bién, tuyén truyén va
quan tri¢t Nghi dinh 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu va Thong
tu s6 01/2016/TT-BNV ngay 13/01/2016 cua BO Noi wvy; Nghi dinh
149/2018/ND-CP ngay 07/11/2018 cua Chinh phu quy dinh chi ti€t khoan 3 diéu
63 cua B0 luat Lao dong vé thuc hién Quy ché dan chu ¢ co sé tai noi lam viéc.

2.2 Tiép tuc ting cuong nang cao nhén thirc cia CBNGNLD vé viéc thyc
hién dan chu co so; trién khai thuc hién 16ng ghép c6 chit luong, hiéu qua viéc
thuc hién dan chu co sé véi 9ac cudc van dong, cac chuong trinh hanh dong 16n
tal don vi, d:;ic~ biét la yiéc t6 chirc hoi nghi CBCCVC, hoi nghi NLD theo quy
trinh Hudng dan tai phan [ van ban nay.

2.3 Nguoi dimg dau don vi thanh 1ap Ban chi dao xay dung, kién toan va
thuc hién Quy ché dan chu & co s6. Bam bao 100% cac don vi ¢6 Quy ché dan
chu & co so6.

, 2.4 Cépg dgéln cac ’don yi, truong hoc ‘Eiép tuc ‘thl.IC hién tbt cong tac td chirc
déj thoai, to1 thi€u it nhét,I lan/1 nam hpc dé tao diéu kién cho CBNGNLD duoc
biét, dugc tham gia y kién, dugc quyét dinh va giam sat nhitng van dé co lién
quan dén quyen, l¢i ich va nghia vu cua minh, qua d6 gop phan xay dung khoi
doan ket ndi by, cong bang, cong khai, minh bach trong moi hoat dong cua don
vi. Viéc to chure d6i thoai can chuan bi k¥ ludng vé ndi dung, phuong phap, dung
chirc ning, quyén han ciia to chirc cong doan dam bao myc tiéu dé ra.
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2.5 Nguoi ding dau don vi thuc hién cong khai ddy du nhitng hoat dong cua
don vi cho CBNGNLD biét theo quy dinh cua phap luat; ludn tao bau khong khi
dan chu, co1 mo, than thién trong ndi bo; b tri noi tiép CBNGNLPD va t6 chirc
hom thu gop y; hang tudn mo hom thu gop y, nghién ctru dé ra nhitng bién phap
hop 1y nham tiép thu va giai quyét cac y kién gop v kip thoi.

2.6 Tang cuong kiém tra, giam sat, danh gia két qua thuc hién dan chu ¢
tung b6 phan trong don vi. Chu dong nam tinh hinh, phat hién van d¢, vi pham
trong thuc hién dan chu co s tai noi lam viéc dé kip thoi giai quyét, xu ly.

VI. Té chitc thue hién

Phong Gido duc va Pao tao s€ cur lanh dao, chuyén vién vé tung truong
du, theo doi va chi dao Hoi nghi.

Cac truong MN, MG, TH, TH-THCS, THCS t6 chirc Hoi nghi CBCCVC
theo lich ctiia Phong, bao cdo két qua vé Phong GD&DT trude ngay 15/10/2019.
Thoi gian 1am viéc ciia Hoi nghi tir 7 gio' 30 phat toi 11 gio' 30 phat cung
ngay.

Céc truong ngodi cong 1ap cha dong vé thoi gian to chitc Hoi nghi ngudi
lao dong va hoan thanh trude ngay 30/9/2019.

, DPé nghi Hi¢u truong va BCH cong doan cac truong tryc thuoc Phong

phoi hop chat ché dé t6 chire Hoi nghi CBCCVC, HNNLD dat két qua tot./.

Noi nhén: TRUONG PHONG
- Cac truong MG, TH, TH-THCS, THCS (t/h); E}’agdc;ugh"“g
-So GD&DT (blc); g?d?;:nh@lamd
- LDLD huyén (p/h); v Eggd?d%\r/{v%y
- Luu: VT, " Biyén bi Linh,
Uy ban Nhan
dan tinh Lam
Dong
Thai gian
Phan Dinh Bong



LICH HQI NGHI CONG CHU'C, VIEN CHUC

NAM HOC 2019-2020

Ngay
thang, nam

Ciac don vi to chirc
Hoi nghij CB, CC, VC

Ghi chu

Ngay 24/9/2019
Thi 3

NN N B W~

. MG Tam B6

. THCS Tam Bb
. TH Tam Bé

. MG Gia Gi¢p

. TH Gia Hi¢p

. TH Phu Hiép

. THCS Gia Hiép

Ngay 25/9/2019
Thi 4

. THCS DPinh Lac

. TH Tan Phu

. TH Dinh Lac

. MG Dinh Lac

. TH Tan Lac

. MG Tan Nghia

. THCS Téan Nghia

Ngay 26/9/2019
Thi 5

. THCS Lé Lo1

. TH Nguyén Trai

. MG Vanh Khuyén
. THCS Nguyén Du
. MG Mang Non

. TH Vo Thi Séu

. TH Tan Nghia 1

. TH Tan Nghia 2

Ngay 27/9/2019
Thir 6

.PT DTNT Di Linh

. TH Tran Quéc Toan
. MN Tubi Ngoc

. TH Lam Son

. MN Sao Mai

. TH Tan Chau 1

. THCS Tén Chau

Ngay 01/10/2019
Thor 3

. THCS Lién BPam

. TH Tan Chau 2

. TH Lién Pam 1

. TH Lién Pam 2

. MAu gido Lién Pam
. MAu gido Tan Chau

Ngay 02/10/2019
Thi 4

AP LODNPLP NN WUN~LNOOITDRRWNRERPOOI DN WO~ NP WN—

. THCS B4o Thuan
. THCS Gung Ré

. TH Kim Pong

. TH Bao Thuan
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. MG Bao Thuan
. MG Gung Ré
. MG Dinh Trang Thuong

Ngay 03/10/2019
Thi 5

. TH Tan Thuong

. THCS Tan Thugng

. MG Tan Thuogng

. TH Tan Lam

. THCS Tan Lam

. MG Tan Lam

. TH-THCS Dinh Trang Thugng

Ngay 04/10/2019
Thi 6

. THCS Dinh trang Hoa 1
. THCS Dinh Trang Hoa 2
. TH Pinh Trang Hoa 1

. TH Dinh Trang Hoa 2

. TH Pinh Trang Hoa 3

. MG Dinh Trang Hoa

. MG Dinh Trang Hoa 2

Ngay 08/10/2019
Thi 3

. THCS Hoa Ninh

. THCS Hoa Nam

. TH Hoa Ninh 1

. TH Hoa Ninh 2

. TH Hoa Nam 1

. TH Hoa Nam 2

. MAu giso Hoa Ninh
. Mau gido Hoa Nam

Ngay 09/10/2019
Thir 4

. THCS Hoa Bic

. THCS Hoa Trung

. TH Hoa Bic

. TH Hoa Béc 2

. Mau gido Hoa Béc

. Mau gido Hoa Trung
. TH Hoa Trung

Ngay 10/10/2019
Thi 5

NP WNHDRP NN WLWN~ROOOOO0PR,RWONEPNOOUMPAEOWNREPEINOOOE,R WONEP O O

. TH-THCS Gia Bic

. MG Gia Béc

. MG Son bién

. TH Son Dién

.PTDT BT THCS Son Dién
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